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TIE IT BACK



Hey love, 

Each month, on the second week, we are going to tie our monthly lesson back to our 

passion work, because feeling our best, and taking care of ourselves first, is what ultimately 

leads us to showing up fully in what we put out into the world. 

When I think about creating space in our passion work, I think about taking meaningful 

time to devote to our most essential things, time given towards what we want most with what 

truly lights us up!  

So let's get to it. Set all distractions aside. Creating space for your passion work is going to be 

one of the most powerful routines you can get into! 

Warmly yours,



Let's start by brainstorming all the work you either are currently doing, or want to be doing, 

that can be batched, or grouped. For example, I have a podcast and blog that I create 

content for throughout the week. In my schedule, I designate time each week for what I 

call "content creating." This helps me set aside time set in chunks to create content for my 

business. Some other examples of work you might batch are: administrative tasks, 

newsletter writing, social media prep, etc. just to name a few! 

In the box below, write out everything that comes to mind that you would like to do on an 

ongoing basis when it comes to your work. Don't over think it. Just write a splatter of ideas!  

CREATING SPACE
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                                     It's time to  take the items you listed on the previous page that can be 

batched, and plug them into a weekly schedule that you can make work right now. 

On the next page, write under each day of the week, the type of work you you want to batch. 

For example, I might designate "content creating" for Mondays, or "newsletter writing" on 

Wednesdays. If you have more than one item to batch on a day, I recommend writing the 

work you want to batch in the order you want to do it.  

There is one item I want you to be certain to continuously batch week after week, and 

that is the work we do together in First + Foremost.  Choose a day each week to 

designate 30-minutes to 1-hour for our work together. To really grow your passion work, 

it is absolutely vital that you make this an embedded part of your routine!  
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***Note: Got a 9-5 job right now while pursuing your passion work? Totally cool. 

However, this particular activity is really all about your passion work, so pay close 

attention to the specific batch work you need to be doing to help move it forward! 

Tie It Back
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WEEKLY BATCH WORK
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                                       Now that you have a tentative schedule for the work you want to focus 

on daily, I want to share a tool I swear by that really helps me make things happen!!! 

My Daily Flow template on the next page can be used everytime you sit down to do 

your day. Print several copies of the page to do daily! Here's how it works: 

How it works

Start by writing out every little to-do you can think of for the day, which might 

include all the mundane things! 

Then, refer back to your WEEKLY BATCH WORK chart. What kind of work is a 

focus for this particular day of the week? 

Next, go through your to-do list, and choose your 3 most important items that tie

back to your batch work. These items are your TOP 3 for the day. Do them 

before all else. Before email. Before cleaning. Before any other to-do. 

Bonus points for writing your daily gratitude and intention words! When I write my intention 

words, I look back at my TOP 3 and think about how I want to show up and be during each 

thing. For example, if I have a meeting that I am nervous about, one of my intention words 

might be "confident." The goal is to hold the intention words close to your heart as you do 

your day while you are in those specific moments.



Daily Flow

DATE: 

All the to do's: 
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Today's Batch Work

TOP 3

What I'm grateful for... 3 Intention Words 
for how I want to show up today


